[image: image1.jpg]L ENXTaAaNT

. « WWW.extant.org.uk





Pathways Programme Manager - Job Description

If you would like to receive this information in another format, then contact Rhianne Rowson, Trainee General Manager in the office by calling 020 7820 3737 or email rhianne@extant.org.uk
Extant is looking for a brilliant and experienced individual to manage the delivery of Pathways, an initiative started in 2018, which is currently aiming to increase the number of visually impaired people developing successful careers in the performing arts. 
About Extant

Extant is the UK’s leading performing arts company by and for visually impaired people. Since 2007, Extant has delivered numerous grassroots participatory projects for visually impaired people, predominantly in London, Birmingham and Manchester.

Across these projects, some participants have demonstrated commitment and talent, meriting further support. However, limited capacity has restricted us from working with them further. Joining another of Extant's grassroots projects alongside a fresh group of inexperienced participants is not always attractive or appropriate and most mainstream professional development opportunities are not designed with the needs of visually impaired people in mind.

This situation also has an impact on our artistic output. When we cast for our projects and productions, we would like to have a broader range of skilled people to draw on in casting, designing and crewing our productions.  We think Pathways will be a stepping stone along the road to achieving this. 
About Pathways

To address the lack of accessible progression routes for visually impaired people who demonstrate talent in the performing arts, we have developed a programme called PATHWAYS which has two main elements:

1. Structured professional development programme for visually impaired people who show talent: This will allow them to develop their skills with the support of experienced practitioners and mentors, leading to an annual show-case, providing a pathway to developing professional arts careers. We expect them to either take up professional training opportunities at the end of their 12 months with us or to enter the arts workforce with our support.
2. Work with mainstream training providers and relationship brokering with other theatre companies so that, at the end of PATHWAYS, there are accessible training and professional opportunities available to participants
The project is being supported by Arts Council England, which awarded Extant an uplift in NPO funding for 2018 to 2022 in order for the company to be able to deliver this work and, as part of our grant, we are able to fund the post of Pathway Programme Manager.
Intended outcome of the Pathways programme
In the first year of Pathways we supported 8 visually impaired and blind actors in developing their skills and networks in the arts.  Extant delivered workshops in partnership with a range of drama schools, including RADA, ALRA, Royal Central School of Speech and Drama and the Guildhall School of Music and Drama. Also Shakespeare’s Globe and casting directors from the National Theatre, RSC and BBC.

In Year 2 we are currently developing a programme for visually impaired and blind directors.  We have planned an initial series of workshops for November 2019 in partnership with the Young Vic, that will lead on to a course to be designed for delivery in 2020.

Participants in the programme are selected based on talent, commitment and enthusiasm as demonstrated by their involvement with previous Extant participatory projects; self-initiated personal projects or other related activity. For our participants, we will facilitate:

· Practical -based workshops for participants delivered by qualified sighted and visually impaired practitioners
· Skills development along-side plans and targets

· Mentoring sessions to ensure participants remain on track with their targets

· An annual showcase event for participants to demonstrate their skills and talents to industry representatives

· Individualised support to develop applications for training , competitions,  auditions or  work opportunities
We are also providing VI TAP – visually impaired awareness training for training providers and other professional companies.  In year 1 we delivered training for over 40 practitioners from drama schools and training organisations such as The Actors Centre, Young Vic Directors Network and Royal Central School of Speech and Drama.
Pathways also more widely involves engaging in accessibility advocacy with training providers and other professional companies through:

· Delivering and leading round-table discussions 
· Monitoring and disseminating findings regarding the accessibility of mainstream training opportunities

· Promoting accessible training and employment opportunities more widely

About the role of Pathways Programme Manager

This role is based in the Extant office in Brixton, London, but may involve travel around the UK. A travel budget is provided. It is offered as a 2.5 year contract for part-time hours (2 days per week) at a salary of £30,000 pro rata. We hope to find a candidate with flexibility to work additional days during busy periods (likely to coincide with the showcase events) and we have a budget to pay for extra days worked.
The Pathways Programme Manager will be responsible to the Artistic Director
Responsibilities of the Pathways Programme Manager
1. Promote the Pathways programme to visually impaired people

2. Manage the recruitment and selection of participants for the Pathways programme

3. Work with each participant to develop a bespoke training plan

4. Project manage the workshops, including booking space, contracting workshop leaders and access workers  
5. Project manage the showcase events which will take place each year

6. Develop communications with mainstream arts and training providers and project manage round-table discussions
7. Establish systems for gathering data throughout the project so that its outcomes can be evaluated

8. Work with each participant to develop a plan for their progression post-Pathways
9. Manage the budget for the project and oversee its administration, with support from the Extant Administrator
10. Contribute generally to the delivery of Extant’s strategy and business plan.
Personal specification for the Pathways Programme Manager
Essential skills and experience:
· Five years’ experience in arts, community development or education. 

· Minimum two years’ experience of project management, including: steering projects from start to completion, monitoring and evaluation, managing budgets and maintaining schedules.
· Professional experience within the arts sector, ideally performing arts, and of participation work.

· Proven track record of production or event management.
· Proven track record of partnership building with a range of organisations such as venues, local authorities, user groups and support organisations.

· Understanding of access issues for disabled people.
· Ability to contribute to organisational strategy and experience developing projects to support long-term strategic goals.
· Understanding of best practice in training delivery.

· Excellent communication skills, and ability to use Microsoft Word, Excel, Outlook and internet research.
Desirable skills:
· Experience of delivering training.
· Direct experience of working with visually impaired people and understanding of the access issues they experience.
Personal attributes

You will need to be:

•
Organised, flexible and able to multi-task

•
Focussed, with excellent attention to detail

•
Willing to be part of a learning organisation

•
A team player with willingness to contribute to Extant’s mission

•
Able to work unsupervised in line with Extant’s strategy

•
Able to prioritise and work to deadlines

· Able to travel and work away from the office as needed
How to apply

If you wish to apply for this post, please complete the application form and send it with a CV and completed equal opportunities form (all in Word please) to Rhianne Rowson, Trainee General Manager (rhianne@extant.org.uk) by 10am on Friday 8 November 2019.
If you wish to arrange an informal chat about the post, you can email Hannah Quigley, current Pathways Programme Manager, at Hannah@extant.org.uk to arrange this prior to submitting your application.

We plan to hold interviews on Thursday 21st November at our offices at Tripod, Brixton Town Hall, in London and we would expect applicants to be available on that date.
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